BRISTOL BAY NATIVE ASSOCIATION
EXEMPT POSITION DESCRIPTION

POSITION TITLE: TRANSPORTATION AND INFRASTRUCTURE DEVELOPMENT DIRECTOR

OBJECTIVE: In a staff capacity to BBNA’s executive level and a member of the Association’s
Senior Management Team. Direct and manage the activities of BBNA’s Transportation and
Infrastructure Development Department, which includes Tribal Transportation Program (TPP)
functions and related activities, BBNA Transit Program, Transportation Safety Program,
Infrastructure Development program, Emergency Preparedness, and other projects under
transportation and infrastructure development.

QUALIFICATIONS: Must demonstrate the ability to accomplish the Essential Job Results
stated below. Required: Bachelor’s degree in related field. Must have at least five years’
relevant experience, e.g. within the Tribal Transportation Program or Indian Reservation Roads
program or in road construction management and oversight. Must have excellent computer,
math, writing, and verbal communication skills. PREFERRED: Strong familiarity with the Tribal
Transportation program, Infrastructure needs and programs, and particularly with the Road
Inventory Field Data System (RIFDS). Familiarity with rural Alaska and the Bristol Bay area,
people, and cultures. Must be willing to travel within and outside the region.

ESSENTIAL JOB RESULTS:
Achieves overall objective

Identification of Bristol Bay infrastructure development needs.

Working closely with the tribes participating in BBNA’s Transportation Program.

Administrative functions of implementing programmatic agreements.

Ensuring that tribal transportation plans and inventories are kept up to date.

Developing the TTP Transportation Improvement Program (TTP TIP).

Project implementation including engineering, construction, and maintenance of projects;

developing and implementing proposals, contracts, and agreements.

7. Ensuring that transportation planning functions are completed for participating villages,
including Long Range Transportation Plans, Safety Plans, and annual IRR Inventory updates.

8. Ensuring that Tribal Transportation construction projects proceed through planning, design
and construction phases as funding becomes available.

9. Accomplishing program work through an appropriate mix of procurement contracts, MOA’s
with the tribes, and in-house work.

10. Maintaining regular communication with the tribes.

11. Conducting transportation workshops and other outreach within the BBNA region.

12. Coordination with Bristol Bay entities on projects.
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Provide Fiscal management

by

1. Developing and monitoring internal budgets, applying for additional funding for
infrastructure and transportation projects.



1. Administering the budgetary and contractual obligations of the Transportation Department.
2. Monitoring other funding opportunities and applying for additional transportation funds as
they become available.

Accomplishes staff results

by:

1. Management and oversight of Department staff.

2. Developing a staffing plan as appropriate to growth of the Department of Transportation
and Infrastructure Development.

3. Participating in planning and selection process; direct supervision and evaluation of
program staff including development of internships.

4. Training staff to assure services are delivered in an efficient, professional manner and in the
case of an internship that a quality educational experience is achieved.

Protect program integrity and client privacy

by

e Agreeing to BBNA’s policy on confidentiality, keeping confidential information gained
through employment secure, during and after this employment.

Travel in and out of region

by

e Scheduling well planned trips to provide services and to participate in training, workshops,
conferences and other meetings to ensure BBNA has the most current relevant information
and that appropriate communications is maintained among Regional, Tribal, State, and
Federal entities.

Keeps Management Informed

by

1. Maintaining close communication with BBNA management through monthly reports and
other routine communication methods.

2. Developing written detailed program objectives and goals and implementing them.

3. Maintaining a records retrieval system for tracking and documenting activity which meets
any State, Federal and internal requirements

Monitors and improves program and service quality.

by

1) Keeping current on IRR and related transportation legislative and policy issues and helping
formulate BBNA policy responses.

2) Monitoring and being prepared to respond to key federal, state, and tribal initiatives which
may impact services.

Contributes to the overall team effort

by

« Welcoming new and different work requirements; exploring new opportunities to add value
to the organization; helping others accomplish related job results as and where needed.



DUTY STATION: Dillingham
REPORTS TO: Ralph Andersen, President & CEO

SALARY: $75,000 - 117,810/yr

Employee Acknowledgment Date

Director of Human Resources Date

President & Chief Executive Officer Date



