BRISTOL BAY NATIVE ASSOCIATION

POSITION DESCRIPTION
TITLE:


YOUTH ACTIVITIES COORDINATOR
OBJECTIVE:
To provide structured activities and prevention programs for youth and families. 

QUALIFICATIONS:
Demonstrated ability to provide the Essential Job Results stated below.  Job knowledge / documentation required: High school diploma / GED.  Familiarity with local area, people, and culture.  Background clearance check including fingerprints is absolutely required.  Preferred: Enrolled Tribal member of the respective Tribe.  Preferred: enrollment in the Family-Centered Human Services certificate program.
ESSENTIAL JOB RESULTS:  
 The Activities Coordinator will involve youth and families in activities which promote good health, cultural awareness and family unity 

by:
· Providing structured age appropriate activities.

· Working with other agencies and individuals to bring together services within the community that meet the needs of the youth.

· Including family members in activities whenever possible to promote family unity.

· Holding fund raising activities to pay for such activities as youth conferences, camping trips, survival training or any other activities identified as appropriate for youth participation.

· Providing assistance to clients in completing and sending applications for financial and medical assistance services.

· Attending training which will enhance job performance.  The training will be approved by the Tribal Council and BBNA Supervisor- as funding permits.

Management will be kept informed 

by: 
· Meeting with Village supervisor and Tribal Council as directed.

· Meeting (by phone) with BBNA supervisor at least once a month to evaluate status of activities, challenges, and numbers of program participants.  

· Recording activities in a complete, concise, and timely manner to track evaluation and effectiveness of the program.

Protect program integrity and client privacy 

by:
· Agreeing to keep any and all information related to clients, customers, families, other staff members, or program matters gained through employment at BBNA Social Services absolutely   confidential during and after this employment.
Contribute to the overall team effort  

by: 

· Welcoming new and different work requirements; exploring new opportunities to add value 
continued
to the organization; helping others accomplish related job results as and where needed. 
WAGE:


$12.82 - $16.92 ($25,000 - $33,000) DOE

REPORTS TO:

BBNA Social Services Department Supervisor and Village 





Supervisor.

INDIAN PREFERENCE IN HIRING UNDER P.L. 93-638
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