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BRISTOL BAY NATIVE ASSOCIATION
POSITION DESCRIPTION
TITLE: Village Public Safety Officer
OBJECTIVE:  Provides a “First Response” to public safety emergencies such as search and rescue, fire protection, emergency medical assistance, crime prevention, and basic law enforcement.

STATEMENT OF UNDERSTANDING:

Alaska Department of Public Safety is the granting agency; Bristol Bay Native Association (BBNA) is the employer.  BBNA recognizes DPS Alaska State Trooper Div. and the appropriate local village authority as Partnering Agency(ies).
VPSO’s will only perform the following tasks to the level of their training as provided by over-site troopers (law enforcement) and BBNA, until the State of Alaska, Department of Public Safety has certified them under the standards of the Village Public Safety Officer Program and completion of the VPSO Academy at Sitka. 

BBNA's Personnel Policies are in-force and effect unless superseded by a Village/City Memorandum of Agreement, or the Use of Force Policy. 

QUALIFICATIONS:  Candidates must demonstrate their ability to accomplish the Essential Job Results stated below.  Job knowledge / documentation required:  Age requirement is 21 yrs.   High-school diploma or GED.   Prefer post secondary education, demonstrated interest in Public Safety and familiarity with lifestyles and cultures in remote Alaska villages.  Requires criminal background clearance by Alaska State Troopers and detailed reference check.  Physical, Certified by AK. Licensed physician.   Must be willing and able to complete a challenging nine to ten week curriculum at the VPSO Training Academy in Sitka AK as scheduled by the Dept. of Public Safety.  VPSO’s released from the VPSO Academy prior to graduation other than for medical reasons or family emergencies may not continue employment.   Must also be willing / able to participate in other required training in order to meet established program goals and objectives, trooper law enforcement requirements or training set forth by Council. BBNA’s Administrative Leave policy shall apply  to allow time for training that is classified as mandatory by the Dept. of Public Safety.   
ESSENTIAL JOB RESULTS

Establish a thorough understanding of policies and procedures including but not limited to policies for Overtime,  Personal Use of Vehicles, Use of Force,  and Use of Firearms,

by 
1. Using BBNA’s Employee Handbook, the VPSO Desk Manual, Memorandum of Agreement, and participating in training / orientation. 

Provide law enforcement.
by
1. Coordinating all responses to criminal activity through the AST regardless of time of day or day of week.

2. Reporting any criminal activity that results in emergency response or anticipated overtime such as serious assaults, death investigation, all felony investigation, search & rescue and fire immediately (or at its earliest convenience) to the VPSO Program Manager for purposes of program administration and indemnification.

3. Understanding that VPSO does not/will not enforce Fish & Wildlife protection or any such governing statutes,  if obvious criminal activity is known during the harvest of animals-such as wanton waste, officer may contact immediate oversight trooper OR nearest Fish & Wildlife Protection Officer for purposes of halting such abusive and criminal activity.

4. Making at least 4 daily patrols throughout the community, and during times when presence is most well known such as during or concluding local school hours, and curfew.  Makes security checks of all public or unoccupied buildings and grounds.

5. Serving all court processes in a timely manner including appearing in court, testifying and carrying out local tasks assigned by the court through the AST.

6. Serving as an agent to Department of Corrections District Probation Officer by performing at least 2 regular welfare and status checks on existing felony probationers within village per month. Conducts urinalysis, PBT and basic physical observations of probationer when requested by DOC.

7. Understanding and following the Use of Force Policy in circumstances which require any method of force as instructed by the AST while making an arrest, detainment of individual or in the process of ensuring personal safety by use of ASP Baton, Cap-Stun, Tazer or through physical self-defense techniques.  In such situations VPSO will complete the Use of Force Report and immediately submit to VPSO Program Manager and oversight-trooper.

Enforcement of State Statutes

by

1. Conducting investigations into reports of criminal activity using the standards set out by the Alaska State Troopers.  Makes arrests for criminal acts following procedures established in the VPSO Standard Operating Procedures Manual/Field Manual and in accordance with Alaska Statutes Title 12, Chapter 25.

2. Coordinating all emergency response or otherwise with AST, immediate oversight or on-call trooper for the purpose of ensuring safety of responding officer.

3. Completing all criminal reports resulting from investigation as soon as conveniently possible or within the specified timeframe set forth by AST for purpose of proper judicial processing.

4. Reporting all felony investigations to the VPSO Program Manager including date of investigation, circumstance surrounding investigation, amount of time taken to investigate, case number and authorizing trooper. 

Enforcement of Local Ordinances

by

1. Coordination of and enforcement of all established local ordinances on behalf of village or city councils, where/when appropriate. Such ordinances must ensure and preserve some method or measure that provides due process in order to maintain credibility.

2. Respond, where/when requested and as appropriate to assist courts in local law/ordinance enforcement matters. Such efforts may include responding to tribal court referrals from State judicial system and peer courts. VPSO may make recommendations on the enforcement process (such as due process); however will be cautious not to interfere with the traditional aspects of the court that separate or distinguish from western style of justice.
3. Acknowledging that local ordinances must not conflict with State Statutes and must be communicated to AST in order to maintain chain of communication and to determine any State Statute-local ordinance conflict.

Follow firearms use policy

by

1. Understanding the policy and the associated liability and indemnity restrictions.

2. Not carrying any form of firearm while in the course of duty unless 
a. taking firearm into possession while conducting an investigation
b. taking firearm into possession on behalf of the AST

c. seizure for purposes of securing crime scene 
d. maintaining officers safety when making personal contact 

3. Completing training in the safe handling of firearms by trainers delegated by statewide Training Coordinator.
4. In extreme emergency situations, under direction of the AST if possible, VPSO’s may be required to preserve their life and safety or protect and preserve the life or lives of community if there is imminent threat of death to human life from assault and aggressive action from animal or human being.  
Provide  medical emergency response
by
1. Participating in local first responder groups through organization of and attending monthly responder meetings or maintaining organization in the absence of group leader or next officiating person within the chain of command.

2. Providing response during medical emergencies such as with medivac procedures if requested due to lack of immediate medical personnel. VPSO makes necessary arrangements to transport patient to an appropriate treatment facility. Provides basic emergency medical treatment to sick or injured persons to the level of First Aid certification or to the level trained to if no other medical care providers are available.

3. Assisting health care providers to establish and secure and safe environment, if it is evident that the safety of the health care provider is at risk due to threat of violence by any on-scene bystander(s), welfare of environment, or any other obvious condition that might compromise the immediate safety of the medical responder.  

4. Understanding and following procedure for Emergency Medical Custody within allowances provided under VPSO’s current certification and qualifications. Will ensure persons needing immediate medical attention be examined by the highest qualified medical person reasonably available. Persons demonstrating mental incapacitation may be subject to Title 47 custody if it is apparent that they may cause immediate harm to themselves or others around them-such cases will be managed on case by cases basis. Individuals posing risk to personal self due to drug/alcohol-induced inebriation will be referred to nearest family relative. Such individuals will also be managed on case-by-case basis. 
 

Provide search and rescue
by
1. Participating in local search & rescue groups by making every possible effort to help organize/attend monthly responder meetings or maintain organization in the absence of group leader or next officiating person within the chain of command.

2. Coordinating and conducting local “hasty” search and rescue efforts, coordinating with Troopers, Coast Guard, Civil Air Patrol, National Guard, or other significant SAR group in conducting search and rescue efforts in broader local area; assisting in billings for expenditure of funds, gas or equipment by local volunteers.

Provide fire emergency response
by
1. Participating in local volunteer fire department groups by making every possible effort to help organize/attend monthly responder meetings or maintain organization in the absence of group leader or next officiating person within the chain of command.

2. Developing fire response preparedness by working to maintain functionality of all emergency response fire equipment, organization of volunteer fire department and necessary resources to ensure effective response to fire related emergencies. 

3. Working with the Volunteer Fire Department Chief, department delegation or city or village council in overseeing maintenance of fire department and conducting regular training for volunteer fire department.

4. Raising fire awareness by conducting such activities as residential testing of smoke detectors, identifying fire hazards and reporting to the appropriate owner/facility manager etc. 

Participate in training to achieve certification / qualifications needed to fully perform all VPSO functions. 
by

1. Attend training in order to meet established program goals and objectives, trooper law enforcement requirements or training set forth by Council. 
2. VPSO’s released from the VPSO Academy prior to graduation other than for medical reasons or family emergencies will be terminated from employment with BBNA.
Provide community training 
by
1. Conduct training sessions for community and other VPSO’s at his/her level of qualification in areas of Law enforcement, Search and Rescue, Emergency Medical Services, Fire Suppression, health and safety prevention and other public safety related topics.  

2. Coordinate appropriate training of public safety issues to community for purposes of reducing health and safety incidents, prevention and community policing. 

Maintain office administration
by 

1. Keeping office and computer files in an organized professional order. VPSO will coordinate with the appropriate local governing authority in order to maintain office amenities and resources so that normal day-to-day business can be conducted. 

2. Making all office supply requests directly to the local governing authority holding a signed Memorandum of Agreement for the VPSO Program. (Although BBNA may provide some office equipment for VPSO position.)
3. Completing and submitting reports to the AST, BBNA, and the Council.  Include but not limited to:
a. Submits Bi-weekly Statistic Reports
b. Monthly Department Reports to Program Manager at the end of each month
c. Submits dispatch cards to AST
d. Maintains VPSO logbook.  
e. Correspondence requiring a response should be acknowledged upon immediate request and after coordination of basic facts and resources has been determined.

4. Managing office funding, if required by the appropriate Council, including space, supplies and telephone fee in such a way as to remain within the budget provided by the Council.  Personal long-distance calls are not authorized or to be billed to the VPSO or City telephone number.

5. Responsible for the upkeep, sanitation and orderliness of their personal work area. 

Promote community disaster preparedness
by
1. Knowing community disaster preparedness and evacuation plans and conducting evacuations in the absence of more qualified individuals.

Keep partnering agencies and management  informed
by

1. Making regular reports to Village/City Council, in communities where both councils exist; making a reasonable effort to meet with both during regular monthly meetings, in order to develop better local resources for the program and to uphold the interest of the Native community.

2. Making regular reports to the Councils regarding work related activities, administrative complaints such as office inadequacies, jail cell conditions, etc. as required.

3. Notifying BBNA, the appropriate Council or its designee, and the Oversight Trooper when he/she leaves or plans to leave the community; by a request to BBNA, and notifying the other entities upon approval. 

Respond to emergency calls
by

1. Responding to all known EMERGENCY CALLS (threat of physical harm due to assault, threat to human life, or catastrophic damage to property) if VPSO is in the community, capable, and emergency is knowledgeable or if requested to do so by community or complainant, regardless of the hour of the day or week. When on leave and depending on severity of situation, VPSO may be asked by the AST, volunteer fire department or local health care providers for response assistance. All immediate emergency responses must be reported to over-sight or on call trooper in order to maintain a chain of communication for officers safety.  

Provide prisoner transport
by 

1. Transporting prisoners using vehicles legally designated for passenger transport - if no such vehicles are available for immediate use by the VPSO, VPSO will inform the oversight or on call trooper prior to transporting prisoner.

Understand and follow the uniforms and equipment procedures 
by

1. Wearing the official VPSO uniform and official dress equipment, property of the Alaska State Troopers, during all hours of regular duty or functions directly related to duty. 
2. Accepting responsibility for equipment items purchased by BBNA. Damage incurred to all equipment and supplies due to mistreatment and negligence is the responsibility of the VPSO. As such, items such as computers, cameras, handheld radios and other relative equipment are the responsibility of the officer-including cost of replacement or repair of damage.

3. Returning all such equipment to the AST and BBNA upon separation of employment and agreeing to pay for issued items that are lost or damaged due to negligence or neglect.  

Protect program integrity and clients’/individuals’ privacy

by 

1. Understanding and agreeing to the VPSO Program’s policy on confidentiality.  Any and all information related to scope of work, clients, families, other staff members, or program matters gained through employment at BBNA absolutely confidential during and after this employment.  

Travel in and out of region
by 

1. Working with the VPSO Program Manager and St. Troopers to schedule well planned trips  to  provide services,  participate in  training , workshops and to exchange information face to face.      

Contribute to the overall team effort 
by 

1. Welcoming new and different work requirements; exploring new opportunities to add value to the organization; helping others accomplish related job results as and where needed. 
Work within budgeted hours and keep an accurate record of time worked

by 

1. Submitting all timesheets and Bi-Weekly Reports for signature by a Council Representative and to the VPSO Program Manager by the following Monday of the pay period ending.  VPSO’s must adjust work scheduling to offset overtime hours whenever possible in keeping with BBNA’s Adjusted Workweek Policy.  

Other duties consistent with the role of a VPSO. These duties will be placed as an addendum at the end of this job description and be approved by BBNA, the AST and the Council.  
 Definition of work week ‑ VPSO will work those hours set by the Council totaling no more than 37.5 hours per week during any Saturday – Friday period. 

Work day ‑ a workday shall be 7.5 hours per day which shall be divided into set office hours and community/patrol hours; duty hours to be set by the Council or VPSO Program Manager and placed in the aforementioned addendum.

SIGNATURES:  The signatures of the representatives of the Bristol Bay Native Association and employee denote receipt, awareness of and agreement with this Job Description and the requirements and responsibilities included therein. 

Employee Acknowledgment / Date
Supervisor’s Signature /Date
Personnel/Training Officer / Date

______________________________

Chief Executive Officer/ Date
VPSO JOB DESCRIPTION ADDENDUM
1. The local Council authorized designee on site observer can be:  the Mayor, Vice Mayor, or  City Clerk; or President, Vice-President, and Administrator in that order. 
2. VPSO work days:                          through                               .


The VPSO work-day will be divided into two parts:

a) Office Hours. Designated office hours (established below) for the purpose of maintaining regular program administration and to conduct regular work-day communication throughout related work agencies.  
Office hours:                 AM  to                 PM.  
b) Community time.   This time is specific to conducting patrols, providing community oriented training, public appearances, welfare checks, agency assists and attending meetings. Community time should be staggered throughout the work-day in order to meet activity of community.  This will occur after matters that take precedence have been completed such as investigations, court appearances, equipment maintenance and other areas of administration have been completed.   
The VPSO will make at least 4 daily patrols throughout the village to occur when presence is most effective-such as during curfew (or like hours) and during morning and afternoon transit of school children and adults.

VPSO’s may also conduct security checks on certain properties throughout community if requested to do so or if there is reasonable suspicion to warrant such activity.

The VPSO shall monitor the VHF radio on the channel that is appropriate for the community.  
Additional Public Safety Duties given  by Council:
Use as much space as needed below or add if necessary.
(i.e.:  Enforce local Ordinance for a Youth Curfew)
1.
2.

3.

4.

BRISTOL BAY NATIVE ASSOCIATION

VILLAGE PUBLIC SAFETY OFFICER

AGREEMENT TO MAINTAIN CONFIDENTIALITY

I ______________________________ agree to the following policy regarding confidentiality:

VPSO:

1. Shall only distribute information on a "need to know" basis. Such privileged information shall only be communicated to immediate supervisor and AST where it is appropriate, for example, when conducting certain criminal investigations that incur significant investigation hours and general seriousness of case.

a. Investigations of serious assault, catastrophic damage to human life or property including death or homicide require acute confidentiality. However BBNA reserves the right to know the activities of its employees. Such activities may include method of response and investigation, extent of certain damage to life or property, general role of VPSO and occasionally-when reported to VPSO Program, persons contacted.

4. Does not officially represent BBNA, the AST, Council or community and does not act as a spokesperson for any of these entities without prior approval from the entity involved.

5. Does not distribute information to public regarding criminal cases or investigations until after those cases or investigations have been processed through the judicial court system and final judgment has been placed. In order to uphold sensitivity for victims of certain crimes VPSO will make efforts to refer such questions to the AST or the Alaska Court System.

6. Does not allow privileged information learned as a result of his position to be disseminated to individuals who have no legitimate need to know.

I _______________________________________ understand and agree to follow the above 

(VPSO)

policy.  ________________________________  

(date)
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